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Our portal allows for County accounts to have access to the school and village portal accounts within their jurisdiction  



1. On your portal Dashboard, in the top right-hand corner on the top ribbon, Select the “Customer Switcher Icon”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2. The “Customer Switcher” will appear. Select the down arrow to the right of the customer’s name, all jurisdictions within 
your County should appear.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. Select the Jurisdiction you would like to view, Click apply.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



4. County Accounts can view each jurisdiction’s portal, order history, order status, and more. County’s also have access to act 
on behalf of jurisdictions to place orders, upload files, add an election, and adjust preferences.  


